
Class Rosters and Waitlist Rosters 
 

To view or download rosters for students enrolled in a course or the waitlist roster for students that are 
currently on the waitlist for the course. 
 

1. Log into one.ou.edu using your OU Net ID and password. 
2. Click on Resources (on the left-hand side). 
3. Search for THE BOOK, then mark it as a favorite for quick access in Resources by clicking the 

star in the upper right-hand corner. 
 
Open the book: 
 

1. Click on the Course List by Section tab which is under the Menu on the upper left-hand side. 
 

 
 
2. This will give you an option to search for courses based on the following: 

a. Term – Use dropdown to select term to search.  
b. CRN – If you have the CRN (Course Reference Number), enter it 
c. Subject – Subject code that you are looking for. (ENGL, COMM, etc.) 
d. Course number – Course number is a 4-digit code. 
e. Section number – Section number is a 3-digit code. 

 
3. Click on Search Courses by Section button. 
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4. Once the results populate. Click on the CRN to view course information and view/download 
rosters. 

 

 
 
 
 
 
 
 
5. Once the course information populates, course information will be displayed. 

a. View Course Roster - Roster of student’s enrolled with ID photo. 
b. Download Course Roster – Roster of students in Excel Spreadsheet format. 
c. Download Waitlist Roster – Roster of students on the Waitlist in Excel Spreadsheet 

format 
d. Email Class Link – Only primary instructor can use this function. 
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